Annexure-|

Checklist of documents to be furnished / enclosures to be completed to be forwarded with
application

10.

11.

12.

13.

14.

15.

16.

17.

18.
19.

Certified copy of Memorandum and Articles of Association / Certificate of Incorporation /
Certificate of Commencement of business / Partnership Deed / Trust Deed / Bye-laws /
Registration Certificate from Registrar of firms / Societies, as the case may be.

Audited financial statements for the last three years of the applicant unit (in case of existing
units).

Income Tax / Wealth Tax assessment orders / returns / certificates for the last 3 years in the
respect of the applicant unit (if in existence) and the promoters.

Sales Tax Returns and assessment orders for the last three years in respect of applicant unit (if
in existence).

Copy of Ration card / Passport / Voter ID card of all the promoters / directors / guarantors.
Photograph of all the promoters / directors / guarantors with signatures duly certified by their
bankers/as per extant guidelines

Biodata ( as per Annexure-I1) and Networth statements of the promoters / directors / guarantors
duly signed by the concerned individual and certified by a CA firm.

MSME registration certificate, if applicable.

Detailed Project Report, in case of fresh units.

Collaboration agreement and related details including copy of approval from RBI / Govt., if
required.

Agreement with Technical consultants (if any) and related details including copy of approval
from RBI / Gowt., if required

Certified Copies of Title Documents such as Sale / lease deed / agreement for the land and
buildings on which the project is to be operated / set up and of collateral securities, if any.

Govt. order / permission converting the land into industrial land, if required.

Locational / site map of the land showing contour lines, the internal roads, power receiving
station, railway siding, tubewells, etc. and blueprints of the building plan duly approved by the
concerned govt. / corporation / municipality / panchayat authorities.

Details of charges / encumbrances created / to be created on the existing assets.

Agreement with the electricity board for sanction of requisite power load / Electricity Bill for
last three months.

No objection certificate / Consent to operate / establish the unit obtained from the pollution
control board (if applicable).

Orders / enquiries in hand for the output of the proposed project.

Invoices / quotations from at least three suppliers for each item of plant & machinery and
miscellaneous fixed assets proposed to be purchased under the project along with a write up on
the technical specifications, advantages, etc. of the machinery. Justification for choosing a
particular supplier of plant and machinery with details of its credentials.



20.
21.
22.
23.

24.

25.

26.
27.
28.

Detailed estimates for civil construction with bio-data of the builder / architect.

Detailed assumptions underlying the projected profitability statements (as per Annexure-1V)
Worksheet for calculation of cost of various inputs and breakeven point.

In-principle letter of sanction for working capital assistance to the applicant unit given by a
Bank in case available.

In case some portion of the expenditure has already been incurred, please furnish necessary
proofs (cash receipts) along with a CA certificate with regard to sources of finance, items of
expenditure, etc.

In case the applicant unit has been promoted by a Company, please furnish memorandum and
Articles of Association, Audited Balance Sheet and Trading and Profit & Loss a/cs for the past
three years of the promoter company

License / Permissions / Approvals by Regulatory Authority, where applicable.

Plan showing layout of machinery and organizational chart.

Audited financial statements for the last three years of all the associate concerns of the applicant
unit/concern.



10.

11.

12.

BIO-DATA FORM

Annexure—II

Details of Proprietor/Partners/Promoters/Directors/Managing Partner (Director)
(Please indicate inter-relationship, if any, among the partners/directors/promoters)

(Use separate sheet for each person)
Full Name:

Name of Father/Husband:
Age
Sex

Whether belongs to Scheduled Castes/ Yes/No
Scheduled Tribes/Minority Community.

Are you an Ex-serviceman Yes/NO

Ration Card No and
Name of issuing Office

Passport No:
Address with Tel/Mobile No:

Office:

Residential:

Academic Qualification:
Experience:

Years Employers Designation Last Salary
Drawn

Functional Responsibilities
in the unit:



13. Capital/Loan Contributed

14.

15.

16.

in the unit:

Reasons for joining/establishing
the unit (Please mention about
the motivating factors)

If associated with any other concern as prop/partner

director/shareholder, please furnish the below mentioned details

151

15.2

15.3

154

155

15.6

15.7

15.8

Name & address of concern:

Activity of the concern:
Functional responsibility in the concern:
Capital/Loan Contributed:

Name of the associate Concern’s
bankers & their address:

Aggregate credit facilities
Enjoyed by the concern:

Security offered by the concern
for its borrowings:

Working results of the unit for the last three years:

(attach financial statements of the concern)

Personal Assets & Liabilities:

16.1

16.2

16.3

Immovable property with
complete details:

Other Assets:

Personnel liabilities if any:

17. Any other relevant information

Place:

Date:

At the Beginning

At Present

Signature



Annexure-111
Details of Fixed Assets

EXISTING:
A. LAND
a. Location:

b. Area:

c. Whether Freehold/Leasehold:
d. Purchase price of land

e. Lease rent

f. Terms of lease

g. Ground Rent Payable per year.

B. BUILDING
a. Location

b. Whether Owned or Leased.
¢. Purchase Price of Building if Owned
d. Rentin case of Lease/Rented premises

e. Terms of Lease

Structure Type of Dimensions Area Actual Date of
Structure (in Sgm) Cost erection
(Indicate “P” (in 000s)
if permanent)

Workshop

Godown

Administrative

Other Buildings

In case the assets have been revalued or written up at any time during existence of unit, furnish
full details of such revaluation together with the reason there for.

PROPOSED:
Particulars of Land/Building Proposed to be Purchased/constructed.
1) Details of Proposed Land & accusation Cost:
2)
S No Description of ~ Type of Built up area inmts Total Rate of Estimated
Each building construction  Length Breadth Height Area  const/sqgm cost

Note:
1. In case contract has been awarded/proposed to be awarded for construction of building, furnish

the details of contractor & amount of contract.
2. Other approvals if any required for construction should be enclosed.



3. Please enclosed complete site plan.
PARTICULARS OF MACHINERY:

Name of 2" Hand/ Name of manufacturerDate of
Machinery &  New [fabricator (Details of order
Specifications country for export)
Existing Machinery
Indigenous
Imported
Proposed Machinery
Indigenous
Imported
Expected date Invoice price including Estimated total cost
Of delivery taxes for Indigenous machinery o/a of insurance
/CIF for imported machinery freight, import duty

etc

Existing Machinery

Indigenous

Imported

Proposed Machinery

Indigenous
Imported
Note:
1. Quotations/Invoices/Catalogues & other details in respect of each machinery to be furnished
2. If 2" hand machinery, valuation report regarding age, performance and value from competent  valuer
along with reasons for procuring 2™ hand machinery and its depreciated value.
3. In case of import of machinery, indicate price in foreign currency & mode of payment.
4

In case the assets have been revalued or written up at any time during existence of unit, furnish full
details of such revaluation together with the reason there for




Annexure-1V
PROJECTIOSN OF PERFORMANCE, PROFITABILITY AND REPAYMENT
Break Even Point as %age of installed capacity:

Break Even Quantity:

Break Even Value:

Projected Turnover, Profitability & Capacity Utilization: (in 000s of
Rs.)

Year-1 Year-2 Year-3 Year-4 Year-5

Production during the year

%age of Capacity Utilization

Gross Sales

Less Excise

A. Net Sales

B. Cost of Production

Raw Material Consumed

Power & Fuel

Direct Labour & Wages

Consumables

Other Manufacturing Expenses

Depreciation

Total

Add opening stock of WIP & FG

Less closing stock of WIP & FG

C. Cost Of Sales

D. Gross Profit(A-C)

E. Financial Expenses

Term Loan




Working Capital

Others

Selling, General &
Administrative Expenses

G. Profit Before Tax {D-(E+F)}

I

Tax Provision

PAT (G-H)

Depreciation added back

Net Cash Accruals

A=

Repayment Obligations

1. Towards Term
Loan
2. Towards other loans if
any
Total

. DSCR (K/L)




CASH FLOW STATEMENT

Annexure-V

Construction

Period Year-1 | Year-2

Year-3

Year-4

Year-5

Sources of Funds

Net profit before tax

Increase in Capital

Increase in term loan/
debentures

Increase in deferred payment
facilities

Increase in Unsecured
Loans/Deposits

Increase in bank borrowings
for working capital

Sales of fixed
assets/investments

Depreciation

Others Specify

A. Total Sources

Uses of Funds

Capital Expenditure

Increase in Current assets

Drawings

Decrease in Term loan

De crease in deferred payment
facility

Increase in Investments

Interest

Tax

Others Specify

B. Total Uses

C. Surplus (A-B)

D. Opening Balance

E. Closing Balance C+D




PROJECTED BALANCE SHEET

Annexure-VI

(in 000s of Rs.)

A. Liabilities

Construction
Period

Year-1

Year-2

Year-3

Year-4

Year-5

Long term sources

Equity Share Capital

Profit Reserves

Term Loan

Unsecured Loans/Other
Long Term Sources

A. Total Long Term
Sources

Short Term Liabilities

Working Capital

Others (Specify)

B. Total Short Term
Liability

Total Liabilities (A+B)

Long Term Assets

Gross Block

Depreciation

C. Net Block

Short Term Assets

Current Assets

Cash & Bank Balance

D. Total Short Term
Assets

E. Investments

Total Assets (C+D+E)

Note Assets should be equal to liabilities.




Annexure-VI

WORKING CAPITAL ASSESMENT REQUIREMENTS
For limits Upto Rs.5.00 Crores:
TURNOVER METHOD:

(Amount in 000’s)

A

Projected Sales Turnover

25% of sales Turnover

5% of Sales Turnover projected as margin

Actual NWC existing as per Last Financial
Statement

MPBF (E or F whichever is less)

Additional margin to be brought in (C-D)




For Limits above Rs.5.00 Crores.

Second Method of Lending

Annexure-VI

Particulars Holding Period in | Amount in 000s of
days/months Rs.
Current Assets
Raw material
Imported
Indigenious

Stocks-in Process

Finished Goods

Other Consumables

purchased/discounted

Receivables other than export &

deferred receivables including Bills

purchased/discounted

Export Receivables including Bills

Advance against purchases of Raw
Material & Consumables

Others such as cash etc

A Total

Current Liabilities

Credotiors for purchase

Advacnes from customers

Statutory Liabilities

Others

Total

Working Capital Gap (A-B)

Margin for working capital %

m O O ®

Bank Borrowings (C-D)

Please give holding period & creditors periods in days/months







